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WELCOME TO MUTCHILBA STATE SCHOOL  
 

Growing and learning together 

 
I would like to take this opportunity to welcome you and your child to Mutchilba State School and our 
community.  This information booklet is prepared to answer some of the many questions you undoubtedly 
have in relation to our school, its organisation, policy and so on.  We cannot cover all areas here.  Please 
contact us whenever you have a query in relation to school life.   
 
Mutchilba State School prides itself on being a ‘family’ school  – one which places a high value on the 
importance of family to both parents and students.  Our school has a fine history in academic, sporting 
and cultural activities, and we are very proud of these achievements. 
 
We believe that this school working in partnership with families , will meet the needs of your child, will 
educate him/her to the level of his/her ability, and will assist in his/her social/emotional/physical/spiritual 
and academic development. 
 
Our School is committed to providing all students with a quality education:- 
 

Every  Day 

in Every  Classroom, 

Every  Student 

is Learning and Achieving  

 
I look forward to your involvement in our school and working together with you to provide a quality 
education for your son or daughter throughout their primary school years. 

 
Lyne Nowell 
Principal 
 

STAFF 
 

Lyne Nowell Principal and Year 4 - 7 Teacher 
Karen Argus Prep/Year 1 – 3 Teacher 
Christine Snell Teacher Aide 
Ann Adams Teacher Aide 
Cathy Serafin Administrative Officer 
Trish Kostuch Cleaner 
Jim Nowell Groundsperson 
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DATES FOR 2009 
 

TERM 1 Pupil Free Days – Thursday  24 January; Friday 25 January 

 Public Holidays – Monday 26 January 2009 (Australia Day);  

 Back to school – Tuesday 27 January 2009 

 Easter – Friday 10 April  – Monday 13 April 2009 

 Last day of term – Thursday 9 April 2009 

Vacation:  Friday 10 April to Monday 20 April 2009 

TERM 2 Pupil Free Day – Monday 20 April 2009 

 Back to school – Tuesday 21 April 2009 

 Public Holidays -   Saturday 25 April (ANZAC Day) 

                              Monday 4 May (Labour Day) 

                              Monday 8 June (Queen’s Birthday) 

 Last day of term – Friday 26 June 2009 

Winter Vacation:  Monday 29 June to Friday 10 July 2009 

TERM 3 Pupil Free Day – Monday 13 July 2009 

 Back to school – Tuesday 14 July 2009  

 Last day of term – Friday 18 September 2009 

Spring Vacation: Monday 21 September to Friday 2 Oc tober 2009 

TERM 4 Back to school – Monday 5 October 2009 

 Pupil Free Day – Monday 19 October 2009 

 Last day of term – Friday 11 December 2009 

Summer Vacation: Monday 14 December 2009 to Friday 22 January 2009   

 

“Every  Day 

in Every  Classroom, 

Every  Student 

is Learning 

and Achieving” 

 

SCHOOL CONTACT DETAILS 

 

Office                              Phone 4093 1159 
                                        Fax 4093 1294 
                                        Email      the.principal@mutchilbss.eq.edu.au 
 
School Web page            http://mutchilbss.eq.edu.au                     
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SCHOOL UNIFORMS 
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The uniforms that have been chosen for our 
school, have been chosen in a collaborative 
manner.  Parents have had the opportunity 
to be involved in their design. 
 
They have been designed with the following 
points in mind. 

+  Sunsafe qualities 
+  Coolness 
+  Easy care and wear 
+  Equity 
+  Durability 

 
Our school has decided to go with the “one” 
uniform for all occasions.  The uniform 
consists of a royal blue polo shirt with a 
white emblem, teamed with black shorts or 
a black skirt.  This shirt is available from 
school.  The cost is $20.00 per shirt. 

 
PLEASE MARK ALL CHILDREN’S 

BELONGINGS 
 

BOYS:  The Boy’s School uniforms consist of 
black shorts and a School T-shirt. 
 
GIRLS:  The Girl’s School uniform consists of a 
School T-Shirt teamed with a black wrap around 
skirt or alternatively black shorts. 
 

SPORTS UNIFORM: Mutchilba School 
conducts our own Sports Day in second or 
third term.  Students are allocated to one of 
the Houses – Cook or Kennedy – for 
competition.  Children in one family are 
generally allocated to one house.  
 
A plain T-shirt in the house colour (green for 
Kennedy, purple for Cook) can be worn on Sports 
Day. 

 
FOOTWEAR & HATS:  

 
 

Children need to wear suitable footwear to 
school. 

 
FOR SAFETY REASONS,  

THONGS or SLIP-ON SHOES ARE NOT 
ACCEPTABLE.  

 
 
HATS MUST BE WORN and are an 
essential part of our school uniform, 
especially in the severe summer heat of the 
hotter months. 
 
Legionnaires caps are available from school 
at a cost of $7.50 each. 

 
 

NO HAT!!  
 

NO SHOES!! 
 

NO OUTSIDE PLAY!!  
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HOMEWORK POLICY - GRIDS 
 
Homework is a connecting link between teacher 
and parent via the student.    
 
Students will be issued with a Homework Grid 
card.    
 
Generally most children are doing most of these 
activities now.  This Grid will also mean that if 
there is a family celebration on a particular 
evening or weekend, then there is no real 
pressure to complete Homework.  Family 
celebrations are important, and instil family 
values and traditions.  If you have any concerns 
about the Homework Grid, please feel free to 
discuss it with us. 
 
Most cells list a ten minute activity for the 
fortnight (five minutes for students in the Junior 
class).  Reading and Housework  cells require 
ten minutes every day.  Parents are asked to 
sign off each cell as it is completed. 
 
 
Suggested activities for each cell : 
 
Play a game with an adult – card or board 
games, electronic games, outside games. 
 
Sport or Physical activity – soccer, gymnastics, 
going for a walk, run or jog. 
 
Investigate an interesting fact – may be done in 
reference books, a computer, from an adult or 
neighbour.  Choose some topic in which your 
child is interested.  This may or may not be 
something which is being studied in the 
classroom.  Eg.  Antarctic penguins, rain clouds, 
the moon…. 
 
Reading – must be done every day.  Generally 
this will be the Home Reader, but can be the 
newspaper or some other interesting book. 
 
Be Read To – Only for 10 minutes per fortnight.  
Parents can read a bedtime story to the whole 
family. 
 
Housework – choose tasks which are age-
appropriate for the children.  Washing up, setting 
the table, making beds, picking up clothes, 
feeding pets, collecting eggs, preparing lunches, 
doing a load of washing, even cooking a meal 
(pizza or family meat pie) or mowing the lawn.  
These are all very important life skills, and ALL 
children regardless of age, can make some 
contribution to the family household. 
 
 
 
 
 

Teach your parents something you were taught 
– this is a good time to let the children tell you 
what they have been learning at school.  This 
reinforces classroom lessons. 
Shopping – Children can be taught many 
lessons in this activity – money, measurement, 
mass.  We need the larger/smaller/medium 
sized tin of baked beans.  We need 3 kg of 
potatoes.  Pick up the 3 litre milk.  How much 
change will we get from $5? 
 
Cultural/Music/Drama – may be guitar or 
recorder practice, singing, or dress ups, making 
up a play. 
 
The Quiet Corner – this will depend on family 
spiritual or religious philosophy, but can include 
reading bible stories, prayer, yoga, relaxing 
quietly on the verandah, listening to the sounds 
of the bush, or listening to quiet relaxing music.   
 
Art or Craft Activity -  can be sketching, card 
making, cutting and pasting, painting or 
colouring in with pencils or felt pens, stitching or 
any craft activity. 
 
Spelling/Word List/Number facts – all students 
have been issued with lists for these activities.  

 
 
 

DAILY ROUTINE 
 

School Commences 8.30am 
Morning Recess 10.00am 
Lunch 12 noon 
Afternoon Tea 2.00pm 
School Finishes 3.20pm 
Buses depart - 
       Yellow bus (Mutchilba) 
       Green bus       
         (Springmount) 

 
3.40pm 
3.40pm 

 
 
All children will be under 
Teacher supervision until 

the last Bus. 
 

If children are to return 
home by any means 
other than their normal 
method, please notify the school AND 
the bus operator . 
 
This will avoid unnecessary confusion and 
stress to the child and parents. 

 
 
 

����
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NAME: …………………………..     Fortnight from ………. to 
…………… 

 
     

  Maths   

 
 

Play a game with an adult 
 
 

 
Sport 

Physical Activity 

     

          

  Reading     Housewor
k 

  

     

 
 

Be read to 

     

 
Teach your parents something 

you were taught 
 
 

 
 

Shopping 

 
Cultural/Music/Drama/Dance 

Practice 

 
The Quiet Corner 

Spiritual/Prayer/Yoga/ 
Listening to Classical Music 

 

 
Art or 

Craft activity 

 
Spelling 

Word List activity 
Number Facts 
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THE A TO Z OF SCHOOL 
INFORMATION 

 
ADMISSIONS 
Children born between 1 July 2003 and 30 June 
2004 are eligible to enrol in PREP.  A child must 
reach the age of 6 before 1 July, 2009 to be 
admitted into Year 1.  Birth Certificate or a copy 
is to be sighted.  Children transferring from 
another Queensland State School should have a 
transfer certificate. 

ABSENTEES 
If your child is absent from 
School please send a note, 
phone or email to give the 
school the reason.  This is a 
Departmental requirement .    
Students who are consistently 
absent from school for prolonged periods will be 
reported to the authorities. 

ACCIDENTS 
In the event of your child being injured and 
requiring medical attention, the Ambulance will 
be called.  Parents will 
be immediately 
contacted where 
necessary.  Please 
ensure that your 
emergency contacts are 
current. 

BEHAVIOUR MANAGEMENT  
Education Queensland is committed to 
provisions that ensure all young Queenslanders 
have a right to and receive a quality education. 
 
Mutchilba State School is committed to providing 
quality learning opportunities in a safe, 
supportive and disciplined learning environment 
so that all students can achieve their full 
potential. We believe that our children deserve 
the best possible scaffolding to prepare them for 
a successful life in society.  We value and 
support the role families play in our children’s 
development as learners and citizens. 
 
This Responsible Behaviour Plan outlines the 
policies and actions taken by Mutchilba State 
School to ensure that all rights and 
responsibilities are met. 
 
Part of this plan is attached.  A complete copy is 
available from the Office. 

BUSES 
Children MUST behave themselves at all times 
when travelling on the buses.  Please ensure 
that your children know the importance of safe 
behaviour.  Persistent misbehaviour may lead to 
losing the privilege of travelling on the bus.  A 
Code of Conduct  has been developed by the 

Department of Transport and a copy can be sort 
through the school, Bus Operator, Conveyance 
Committee or Department of Transport office. 

BUS CONVEYANCE MEETINGS 
Both bus conveyance committees have their 
meetings throughout the year.  Parents whose 
children use the bus, are invited to attend.  
Contact the school for more details. 

BOOK CLUB  
Several times throughout the year 
children may order particular books 
through “Book Club”.  We ask that 
when ordering; the order form and the 
CORRECT MONEY be sent in an 
ENVELOPE to school.  Cheques must be made 
out to “Mutchilba State School”. 

BOOKLIST  
A list of books required in 
each grade is given in this 
booklet.  Please ensure that 
your child has these books in 
time  
to start the new school year.  
The teachers have kept this 
list as small as possible to avoid unnecessary 
expense. 

CARE OF PROPERTY 
Please make sure that all items 
of clothing and equipment are 
clearly marked with your child’s 
name.  It is VERY hard to 
prove ownership of something 
if it has no name. 
 

CONVEYANCE ALLOWANCE  
Parents who must convey their children more 
than 4.8 kms or 3.2 kms (if a child is under 10 
years) to school or the nearest bus stop, can 
apply for this allowance. 

EMERGENCY 
EVACUATION DRILLS  
Classes have regular 
drills throughout the 
year. 

HEADLICE 
If you suspect the presence of headlice then 
please act promptly treating your child’s head 
with the appropriate shampoo as recommended 
by your chemist.  We do not wish to exclude 
children who have headlice, but will do so, if 
necessary. 

HOMEWORK 
Our school has adopted the Homework Grid 
system.  We believe that this Grid strengthens 
family relationships.  Children are required to 
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participate in various activities for ten minutes 
(five minutes in the junior class) per fortnight.  
Reading, Housework and Writing activities 
require ten minutes (or five minutes for the junior 
class) daily.  Reading is most important during 
the early years.  More detailed information is 
available in this booklet. 

HOUSES   

Our School Houses are Cook (colours purple 
and white) and Kennedy (colours green and 
yellow).  All families are allocated to a House 
early in the year.  An Inter-House Athletics and 
Ball Games Carnival is held annually. 

INTERVIEWS 
Teachers are most willing to 
discuss your child’s progress at 
school.  All we ask, is that you let 
the Teachers know that you 
intend to come up at a particular 

time BEFORE, DURING or AFTER school. 

IMMUNISATION 
Before starting school, it is advisable that 
each child have their combined 
Diphtheria/Tetanus and Measles 
vaccination. 

LIBRARY BOOKS  
The usual loan period is 2 weeks.  Please 
encourage children to return books promptly. 

LEAVING GROUNDS 
Children will only be allowed to 
leave the school grounds if they 
have written permission from their 
parents . 

LOCAL SHOP  
The local shop provides lunches 

every day.  Children may order 
these lunches at school before 
8.30am each morning.  Please 
write clearly on a sealed envelope, 
with name and lunch order, 
indicating whether the items are 
for Big or Little Lunch.  Children 

need written parental permission to go to the 
shop for any particular reason. 

MEDICATION 
Strict new procedures have been developed by 
the Queensland Government regarding 
prescription and over-the-counter medication in 
schools.  Our school is committed to working 
closely with parents and students to highlight the 
risk of students mis-using these medications. 
 
All parents/caregivers must: 

·  Notify our school in writing of a health 
condition requiring medication at school 

·  Request in writing if school staff are to 
administer 
medication or assist 
in the management 
of a health condition 

·  Notify our school in 
writing of any 
requests and/or guidelines from medical 
practitioners including potential side 
effects or adverse reactions 

·  Provide the medication in the original 
labelled container  to the nominated 
staff member 

·  Ensure the medication is not out of date 
and has an original pharmacy label 
with the student’s name, dosage and 
time to be taken  

·  Notify our school in writing when a 
change of dosage is required.  This 
instruction must be accompanied by a 
letter from a medical practitioner 

·  Advise our school in writing and collect 
the medication when it is no longer 
required at school. 

 
With the exception of asthma puffers, all 
medication must be stored at the Office.  On 
written permission from the parent, and the 
principal’s approval, asthma puffers may be kept 
in the student’s bag. 

 

SCHOOL MAGAZINE  
An annual magazine is produced and issued to 
each child.  It is a record of interesting and 
varied activities done at school throughout the 
year. 

 

SCHOOL REPORTING 
This will be in the form of written report cards 
and oral reporting at the end of each semester.  
Parents will attain a more comprehensive 
understanding of each child’s progress if they do 
attend parent/teacher interviews. 

 

SCHOOL SUBJECTS  
All students will participate in the following core 
learning areas: English, Mathematics, Studies of 
the Society and Environment, Science, The Arts, 
Music, Physical Education, Health, Technology, 
Religious Education and LOTE (Years 4, 5,6,7). 

SCHOOL SPORTS DAY 
In Term 3 all children participate in the 
Interhouse Sports.  All students will attend the 
Walsh River Schools Sports Day.  Some children 
then compete in the District Sports if they are 
selected based on their performance. 
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SWIMMING 
School swimming classes 
may occur in term 4. This is 
an important aspect of your 
child’s development, and is included in the 
Physical Education curriculum.  All children 
usually go swimming.  CHILDREN NOT GOING 
SWIMMING should supply a note outlining the 
reasons.  Children are encouraged to use some 
sort of sun cream to block out the harmful 
effects of the sun. 

P & C ASSOCIATION  
The Mutchilba Parents and 
Citizens Association meets 
at the school once a month.  
ALL parents and citizens of 
the district are urged to 
attend and be part of the 

decision making that affects your child at school. 

TEACHER AIDES 
There are 2 Teacher Aides at school working in 
excess of 45 hours per week with our students.  
Most of this time is allocated directly to working 
with students, either in the classroom or 
individually with students or groups of students. 

TRANSFER CERTIFICATES 
If your child is leaving to go to another State 
School in Queensland, a transfer must be 
obtained for his/her admission to the new school.  
A school report will be sent onto the new school 
as well. 

VOLUNTARY HELPERS  
Class teachers would welcome any assistance 
from interested parents, particularly in the areas 
of reading. 
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